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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Cosme Diaz
	SUPERVISOR'S CLASS: Supervising Engineer, WR
	personnel analyst: BLS
	personnel date: 12/24/12
	PERCENT OF TIME: 













45%

	activity: POSITION SUMMARY
Under direction of the Supervising Engineer, WR, supervises a staff of subordinate engineers and draftspersons to perform engineering studies and prepare the designs, drawings, and specifications for a variety of State Water Project facilities assigned to the Structures Section of the Civil Engineering Branch.  

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others and maintain consistent and regular attendance.  General objectives are outlined by the Section Chief in a manner which requires initiative and follow-through to accomplish.  Work is supervised through discussions with the Section Chief during the course of the work by reporting the activities of the Unit and its progress on the various programs.  Final review by the Section Chief is accomplished during the review of studies and/or designs.  The specific essential duties are:
                              
Plan, lead, organize, and control the activities of the unit in order to develop and maintain a highly skilled professional staff to meet the Department’s mission which will include: Assign and distribute work, monitor and evaluate performance, prepare annual Appraisal and Development (A&D) reports, determine training needs and approve training requests, verify and approve employee’s attendance and leave requests, interview and select qualified employees, understand employee’s rights with regards to labor relations, implement the three phases of progressive discipline, and lead by example. Develop work plans, schedules, and budgets for engineering projects.  Arrange for necessary and appropriate equipment for staff to carry out its duties and contribute to and enforce the Branches safety policies. Utilize effective methods of project management to complete tasks, assign, distribute and review work of subordinates. 
	classification: Senior Engineer, Water Resources
	appointee: Vacant
	dwr position number: 3460-3261-524/525
	sap personnel no: 
	sap position number: 50033715/50001217
	division: DOE/Civil Engineering Branch/Structures Section
	mcr: 1
	percent2: 25%




10%




10%





5%


5%
	activity2: Perform and direct engineering studies involving the analysis and design of concrete and steel buildings, bridges, and hydraulic structures of existing and proposed SWP facilities.  Document results of studies in engineering reports utilizing appropriate software applications, including Word, Excel, Mathcad and Microstation.

Coordinate design activities with other sections, divisions, departments, and agencies as required; prepare project updates, schedules and other documentation; prepare written responses to a wide variety of communications; and assist the Section Chief to develop the work plan and budget for the Unit.  Coordinate environmental studies and permit work for projects, as needed.   

Coordinate and review shop drawings and other contractor submittals related to construction in progress. Coordinate with construction personnel to resolve changes and evaluate construction conditions relative to design intent.  Make field trips as necessary to investigate and resolve problems arising during construction. Coordinate the participation of design staff in construction inspection.

Coordinate and prepare engineering reports and memoranda covering design criteria, site and construction considerations, site and construction inspections, and meetings and discussions.

Performs field reconnaissance/inspections and evaluates the conditions or performance of existing, proposed, and/or under construction facilities, sometimes in remote surroundings.  Involves driving a pick-up truck off road, usually on rugged terrain, to and from the job sites or working on uneven terrain or enclosed areas.

OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor declared emergencies, flood, dam SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recover, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department’s Administrative Orders.                  
	percent 3: 
	activity3: SPECIAL REQUIREMENTS
Possession of a valid certificate of registration as a civil engineer issued by the California State Board of Registration for Professional Engineers.

May need to possess a valid California driver's license and operate vehicles on public roadways to travel to remote areas.  Travel on short notice and overnight lodging will be required on some trips.  Perform inspections of bridges, hydraulic structures, tunnels, pipes and other enclosed areas; often in rugged terrain.

This position requires a broad working knowledge of the design and construction of soils and concrete, timber, structural steels; applicable design and building codes; and computer applications to designs.  Intimate design capability in several of the above civil engineering design areas is required.  Facility designs include buildings, bridges, and hydraulic control structures associated with the State Water Project.     
	supervisor name: Cosme Diaz
	employee name: Vacant


